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I. Proposal Submission Guidelines

Deadline: Wednesday, April 22, 2026, by 5:00 PM. Proposals MUST be submitted via email to  marte@ccny.cuny.edu  File Format:   Microsoft Word (.doc or.docx).  PDF files or Google Docs will not be accepted. 
Make sure you complete all the sections below; otherwise, your proposal will be incomplete 

[bookmark: _Hlk96583013]II. Project Title:    ????
 
A. Please select one Category:         1.  N (New Project)                  2.  C (Continuing Project)

B. Please select one - Who proposed: 1. Student(s)   2. Faculty   3. Staff    4. Students & Faculty   5. Students & Staff   6. Faculty & Staff   7. Students/Faculty & Staff   8. IT Steering Committee 

	C. Person Responsible for Project(s):
	

	Telephone Number:
	

	Email: You MUST use your CCNY email address (Faculty/Staff) or a Citymail address (student).



D. Very important 1: You must select or circle one of the following 10 Expenditure Category keys:  

1=A     Implementing or upgrading of instructional computer labs
2=B     Acquiring or upgrading accessible technology
3=C     Implementing or upgrading student-servicing computer Labs
4=D     Improving and implementing student services 
5=E      Faculty development of new or improved courseware	
6=F      Electronic Information resources in the library 
7=G     Upgrading instructional spaces to support technology-assisted learning, such as Smart Classroom 
8=H      Acquiring Technology tools to support college-sponsored student activities 
9=I       Expand student access to current and emerging technology
10=J     Purchase of enterprise solutions
 
II. 2025–2026 Accomplishments (complete this section only if you received funding)


Note:  It is important that proposals address the following three criteria: 

1. An explanation of the proposal’s purpose and expected beneficial outcomes (at least a   paragraph),
1. A description of the how the project will impact students across schools and divisions (1-2 paragraphs)
1. A detailed description explaining the rationale for funding the project, including equipment and/or services that will need to be acquired  (2-3 paragraphs). 

III. Department(s)/division Affected: 


IV. How your proposal will impact Students:  
V. Project Description: 

VI. 2026 - 2027 Fiscal Year Budget:

	Items
	Qty
	Cost

	Hardware:                 Include Model #  
	
	Year 25(2026 - 2027)

	Dell Desktop/ PCs
	
	

	Dell Laptops:
	
	

	Apple /iMac
	
	

	Apple Laptop
	
	

	Apple Mac mini
	
	

	Sub-total
	
	

	
	
	

	Peripherals                 Include Model #  
	
	

	Printers
	
	

	
	
	

	AV Equipment /Projection Devices:     Include Model #  
	
	

	Smart- TV System, VIA Connect, etc
	
	

	
	
	

	Sub-total
	
	

	
	
	

	Networking
	
	

	Infrastructure:
	
	

	Switches
	
	

	Wiring/ Cabling
	
	

	WI-FI (Access Point)
	
	

	Sub-total
	
	

	
	
	

	Sub-total
	
	

	
	
	

	Miscellaneous
	
	

	Supplies or Accessories
	
	

	
	
	

	
	
	

	Sub-total
	
	

	
	
	

	                                                                                 Total
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